NN/LM MAR
Instruction Award Application
1. Applicant Name:

2. Position Title:

3. Email:

4. Institution:

5. Institution Tax ID #:

6. Institution Address:

7. Telephone:

8. Course/Class Title:

9. Describe the course/class you will be offering.  State the goals of the course/class and objectives to be achieved.

10. How many hours is the course/class?  Does it have CE credits?

11. Applicant Background and Experience:  Describe the background and experience of the applicant that is relevant to knowledge in the course/class subject area.  Indicate relevant teaching/training experience.

12. Describe the target population or audience for training:

13. Describe the number and location(s) of training sessions and how many participants will be at the training session(s):

14. Describe plans for evaluation of the training:

15. Describe plans to follow up with participants:

16. Other comments:

17. How will you spend the award?
Provide a cost breakdown with a justification for each budget line.  No indirect costs are allowed for this award.

	Budget Item
	Projected Costs

	Course Development
	

	Equipment or Room rentals
Supplies
	

	Reproduction
	

	Communication
	

	Travel (Air fare, mileage, etc.)
	

	Hotel (rate x # of nights)
	

	Meals
	

	[bookmark: _GoBack]Other (ground transportation, parking, etc.)
	

	Total (not to exceed $1,500)
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In addition to the online application, applicants should submit the following to the NN/LM MAR office at nnlmmar@pitt.edu:
· Curriculum vitae
· Copy of course description or conference prospectus
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